
 

How to Elect Your Benefits for Open Enrollment – UKG 

1. Login to UKG at adjoin.ukg.net 
a. If you have any issues with logging in, please email 

human.resources@adjoin.org for a password reset. 

 
2. On the Left Hand Menu, Navigate to Myself -> Open Enrollment 

 
3. Click on where it says “Open Enrollment 2025” 
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4. Follow the instructions step-by-step on the first page. 

 
5. If you would like to see more information on the plans we offer click on 

the links on the right hand side 

 
6. Once everything has been completed (the system will not let you submit 

until it is) you can review your new enrollments under the “Confirm your 
Elections Or Changes” section.  

  



7. After verifying your elections, you can click the submit button in the top 
right. If you are missing anything, there will be a warning message at the 
top of the page. 

 


