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How to Elect Your Benefits for Open Enrollment — UKG

1. Login to UKG at adjoin.ukg.net
a. If you have any issues with logging in, please email
human.resources@adjoin.org for a password reset.
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Welcome!
We're glad you're here.

2. On the Left Hand Menu, Navigate to Myself -> Open Enrollment

adjoin  Open Enroliment

Open Enroliment & 0 >
P

help
Q A
Description Session Open Date Session Close Date Status B
Myself i Open Enrollment 2025 020112025 022812025 Not tarted

Personal

My Company

Jobs

My Onboarding

Career & Education
Career Development
Conversations and Feedback
Employee Voice

Pay

Giving

Workforce Management
Benefits

Open Enroliment

Life Events

Documents

Document Manager

3. Click on where it says “Open Enrollment 2025”
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Description

Open Enrollment 2025


mailto:human.resources@adjoin.org

4. Follow the instructions step-by-step on the first page.
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Verify Beneficiary And Dependent Information You currently have 25 days remaining to submit your elections for this open enroliment session.
WELCOME TO OPEN ENROLLMENT!
Medical
COMPANY offers a comprehensive benefit package to match your lifestyle and family needs.
Dental Nothing is more important than your well-being. That is why we offer you the opportunity to select coverage that best suits your individual circumstances. Selecting benefits that match your lifestyle, family needs, and financial
obligations is a very important task. It takes careful planning, where making the right choices will create the perfect benefit package for you and your family.
Vision On the following pages, you will update your current dependent and beneficiary information, and choose your benefits for the upcoming plan year. Thank yout
Flexible Spending Account ENROLLING ONLINE IS EASY!
This session is set-up to automatically take you through each step of the open enrollment process for each benefit plan that you are eligible for. All of the steps that you have to complete are listed in the window on the left
FSA - Medical

Al steps must be completed before you can Submit your elections.
FSA - Dependent Care

Begin the process by selecting the Next arrow in the upper right corner of the screen. This will bring you to the Verify Beneficiary and Dependent Screen. Please verify and/or correct all dependent and beneficiary information for

each qualified dependent that you will be enrolling and each beneficiary that you will designate. To add new, click the Add button. You must click on the box beside Dependent to qualify them as a dependent for coverage before

Group Term Life Insurance the system will allow you to enroll them i a specific benefit plan. You must click on the box beside Beneficiary to designate the individual as a beneficiary to your life plans. When you are completed with this step, click the Next
arrow to move you to the next selection, which will be Medical

GTL-Life Prior to finalizing your elections, review your selections carefully to ensure that everything is correct and accurate, including the plans, your dependents covered, jour life insurance beneficiaries. When you are ready to finalize
your elections, click the Submit button. This will bring you to the Confirm Your Changes page. Here you will be directed to click on the Second Submit button to authorize your elections.
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GTL - Child

Long Term Disability
Employee Supplement] Life
Voluntary Life ADD Employee

Spousal Supplemental Life

Voluntary Life ADD Spouse

Child Supplemental Life

5. If you would like to see more information on the plans we offer click on
the links on the right hand side
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Verify Beneficiary And Dependent Information

Select a Plan

Medical
Use the options below to choose or decline a plan. Current Plan
as of 02/28/2025
Dental
No current plans for this type.
Vision

[ 1decline Medical plans.
Flexible Spending Account

FSA - Medical
O vitori Vitori Plan Information
FSA-Dependent Care Our medical plan through Vitori Health offers members the opportunity to see any provider of
their choice. They can do this by using Fair Market Pricing (FMP) in place of a network. FMP is
roup Term Life Insurance options

amedical claim pricing program that s designed to eliminate the need for a medical network,
_ , Traditional health plans restrict members to using specific cinics and hospitals. If members
. Employee Only $1250

choose clinics and hospitals that aren' specified, they face financial penalties, which

Employee + Child $65.00 sometimes include higher deductibles, copayments and overall charges for services. FMP does

GTL - Spouse Employee + Spouse $80.00 not have restrictions on the facilities you choose to use.

J— Employee + Family $140.00 FMP determines a fair price by looking at Medicare and the actual cost for specific treatment
- Child

or service. Our FMP Plan works bv navina nroviders a nercentane ahove what Medicare would
Long Term Disability

Employee Supplementl Life

Voluntary Life ADD Employee ) MediExcel MediExcel Plan Information
Offers health benefit coverage those in San Diego and Imperial Counties, with services
. ble in Mexico. Covers emergency and urgent care services worldwide, including locally
Spousal Supplemental
N Options ana, Tecate, and Mexicali, BC, Mexico. Visit MediExcel.com to find a doctor or log in to
. the member portal. Offered
Voluntary Life ADD Spouse Employee + Child $0.00 :
Employee + Family $0.00 30242025+ MediExcel+Plan+Summary +of +Benefits.pdf
Child supplemental Life 024 diExcel+pl fits+and
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6. Once everything has been completed (the system will not let you submit

until it is) you can review your new enrollments under the “Confirm your
Elections Or Changes” section.



7. After verifying your elections, you can click the submit button in the top
right. If you are missing anything, there will be a warning message at the
top of the page.
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J— ~ Current Benefits - As of 02/28/2025 Estimated Total Cost: $5.45 © ~ New Benefits - As of 03/01/2025 Estimated Total Cost: $0.00 ©

Long Term Disabiity

Your semi-monthly Your semi-monthly
PlanType Plan Details cost PlanType Plan Detais

Voluntary Life ADD Employee: CrtclTiness Crticaliness Employee 10k 545 Mesical No electon has been made

Benefit Amount: $10,00000

Spousal uppleme Dental No election has been made.

Family Members

Voluntary Life ADD Spouse vision No elecion has been made
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ESA- Medical
No election has been made.
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No electon has been made.
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No election has been made.
Confirm Your Elections Or Changes.




